Creating Instances

A process app offers two basic functionalities: The creation of instances and the overview of all already
created instances, which can be searched via filters. When creating an app project, the corresponding
start links Process App - Create and Process App - Overview are automatically created.

The creation of new instances can be started in different ways:

® Using a tile in the cockpit.
® Using the element Process App - Create.
® Using the button New in the overview form.

Creating an Instance Using a Tile

Create Procurement Request

Using a start tile in the cockpit is the
fastest way to create an instance. A list of
the available start links is displayed in the
sidebar of the cockpit.

To create a start tile in the cockpit, drag
the required start link Process App -
Create to the cockpit. A click on the tile
starts the process app directly, the (first)
form is called and is ready for input.

Creating an Instance Using the Start Link "Create"
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Creating an Instance from the Overview Form



Procurement Requests I

Request Number

Creation Date

Name

Create New
Request

Department
Request Table

m | Request Number | _Creation Date [ Department | Type of Request | _Order Value Status

[ 1554885255598 2019 Apr 10 Irene Adler Accounting Substitute Approving request
[ 1554962446704 2019 Apr 11 Irene Adier Management  New 7143 Approving request
(1 1554962970695 2019 Apr 11 Irene Adler Management New 299.80 Confirming delivery
(1 1554963095578 2019 Apr 11 Irene Adler Marketing New 299.80 Showing order surr.
J 019 Apr 11 Irsne Adler. Ney 3650 Gonfirming delivery.

The third
way to
create
new
instances
is via the
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ding
overview.

The start
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Overview
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overview
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Creating new Instances

As soon as the process app has been started, the assigned EPC is run through. Depending on the
process step and role, the forms are displayed and the user can enter the required data.

Example: The ACME Procurement Process

ACME Corp. uses the app project Procurement to manage its internal demand for office supplies.
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ACME Procurement Request

Request Number Creation Date Currently edited by
571308847320

2019 0ct 18 irene.adler

Applicant Details

Name Type of Request
Irene Adler ONew Substitute  Other

EMail If“Other’, please specify:

rene.adler@acme-corp.com

Department

B

I Items to order I

OrderList

[ iy imoge T emtame [ coor e porvnins | o | ovemign 1]

Order Value *

000
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creates
the new
instance.
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