
Creating Instances
A process app offers two basic functionalities: The creation of instances and the overview of all already 
created instances, which can be searched via filters. When creating an app project, the corresponding 

 start links    Process App - Create  and  Process App - Overview are automatically created.

The creation of new instances can be started in different ways:

Using a tile in the cockpit.
Using the element .Process App - Create
Using the button  in the overview form.New

Creating an Instance Using a Tile

Using a start tile in the cockpit is the 
fastest way to create an instance. A list of 
the available start links is displayed in the 
sidebar of the cockpit.

To create a start tile in the cockpit, drag 
the required start link Process App - 

 to the cockpit. A click on the tile Create
starts the process app directly, the (first) 
form is called and is ready for input.

Creating an Instance Using the Start Link "Create"
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PAS 
design 
users 
can also 
call up 
an app 
via the Pr
ocess 
App - 

 Create
element:

By 
doub
le-
clicki
ng 
on 
the 
elem
ent 
itself.
By 
clicki
ng 
on 
the 
Start
butto
n 
locat
ed 
in 
the 
Edit 
Side
bar 
of 
the 
elem
ent.

Creating an Instance from the Overview Form



The third 
way to 
create 
new 
instances 
is via the 
correspon
ding 
overview.

The start 
link Proce
ss App - 
Overview
is 
normally 
used to 
search 
the 
overview 
table of 
all 
instances.
However, 
it is 
possible 
that the 
instance 
you are 
looking 
for does 
not yet 
exist and 
you want 
to create 
it directly. 
In that 
case, you 
don't 
have to 
leave the 
overview: 
Each 
overview 
form 
automatic
ally 
contains 
a button N

 ew
(which 
can be 
deleted 
or 
renamed 
from the 
form by a 
PAS 
design 
user).

The 
button in 
the 
overview 
form 
opens 
the 
correspon
ding input 
form 
directly 
and 
allows 
you to 
enter 
data.



Creating new Instances
As soon as the process app has been started, the assigned EPC is run through. Depending on the 
process step and role, the forms are displayed and the user can enter the required data.  

The ACME Procurement ProcessExample: 

ACME Corp. uses the app project  to manage its internal demand for office supplies.Procurement

Employe
es who 
want to 
order 
office 
supplies 
use the 
tile Creat
e 
Procurem
ent 

tRequest 
o submit 
a 
procurem
ent 
request. 
In the 
applicatio
n form, 
users 
can 
select 
the 
required 
materials 
from a 
catalog. 
Once the 
data has 
been 
saved, 
the 
request 
is 
forwarde
d to 
purchasin
g. If the 
purchase 
order 
exceeds 
a 
specified 
budget, 
the 
request 
is first 
sent to 
the head 
of 
accountin
g, who 
must 
approve 
it.

In the 
Cockpit, 
two quick 
start tiles 
are 
created:



Crea
te 
Proc
ure
ment
Req
uest:
Ever
y 
empl
oyee
can 
use 
this 
tile 
to 
creat
e a 
new 
requ
est.
Proc
ure
ment
Req
uest
s 
Waiti
ng 
for 
Appr
oval:
Only
the 
head
of 
acco
untin
g 
uses
this 
tile. 
It 
open
s 
the 
over
view
of 
all 
requ
ests 
that 
need
to 
be 
appr
oved.



If an 
employee
wants to 
submit a 
procurem
ent 
request, 
he or she 
clicks on 
the tile Cr
eate 
Procurem
ent 

 Request
to open 
the 
correspo
nding 
form.

Once the 
employee
has 
complete
d the 
required 
entries, 
he or she 
can 
submit 
the 
order. 
This 
operation 
creates 
the new 
instance.
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