Showing the Instance List

When a process instance has been created (see Creating a Process Instance for details), it appears in

the instance list. You can access a process instance via the instance list as long as it is still running and

you have the necessary rights.
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wait until
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Instance List Options

@ If the view of the instance list is associated with a role-based authorization concept, only users

with appropriate permissions can access it via option IClthat is displayed next to the
corresponding process name.

The instance list is not a mere overview, it also offers the following features:

— . __________________________ You can
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columns
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Use
option Ref

resh

to update
the
instance
list.

If the
instance
listis
already
open,
you can
also
create a
new
process
instance
by
clicking
the icon

Select the
process
start you
want to
trigger
from the
drop-
down
menu.

If you
want to
access
another
process,
use

menu

to switch
back to
the
service
overview.
All
available
processes
of this
service
are then
displayed.
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apps,
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chapter R
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Filtering the Instance List

Multiple filter features allow you to narrow down the listed instances:
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If you want to
filter the content
of a date field, a
calendar opens.
Now, you have
multiple filter
options:

1. The first
click in the
calendar
selects a
day. The
selected
day is
displayed in
a date label
below.

2. Clickon a
second day
to create a
range
between the
first and
second day.
The
selected
range is
highlighted
in the
calendar
and
displayed in
a date label
below.

3. The third
click in the
calendar
cancels the
date range
and selects
only the
clicked day.
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The currently
selected filter
settings are
displayed above
the instance list.
The number of
hits is displayed
in the footer.

You can delete
individual filters
by clicking the X
in the respective
filter name. Click

icon H to

delete all current
filter settings.

Use the search
field to apply a
full-text search to
the content of
the instance list.
The number of
hits is displayed
in the footer.
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