
Messages Tab
Messages Tab Overview

Click on the 
Messages 

 icon in tab
the top right 
corner of 
the window 
to open the 
Messages 
panel. 

Here you 
can view all 
the 
messages 
you have 
sent or 
received. 
You can 
also send 
new 
messages 
as well as 
delete or 
archive 
existing 
ones.

You can 
send 
messages 
to a group / 
role or to 

who users 
have 
permissions 
on your 
profile / 
database.
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Filter and Sort
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You can 
filter your 
message
s by subj

, ect cont
 or ent mo
 del name

. 

You can 
also sort 
any 
column 
in , Inbox

 or Sent A
 rchive

tab.
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