
Adding a Profile
Before you create your own profiles, it is recommended to start with some preliminary considerations:

How many users will you grant administration rights?
Does a user need administrations rights for all PAS components or is it enough to give him 
permissions for selected components?
Consider the use of naming conventions. They may help to maintain a good overview over the 
list of profiles.
Where is the best place to manage the naming conventions, so that all administrators have 
access?

Creating a Profile

Select Ad
 d Profile

in Profiles
menu in 
the 
sidebar.

An 
empty 
profile 
data 
sheet 
opens.

Entering Master Data
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Use standard prefixes to organize the list of profiles, for example it_ for profiles of the IT 
department, hr_ for the human resources department etc.

https://doc.scheer-pas.com/display/ADMIN/Managing+Profiles
https://doc.scheer-pas.com/display/ADMIN/Editing+a+Profile
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In the Maste
 r Data

section, 
insert a Na

 for the me
profile.

As the 
profile's 
name must 
be unique, 
your input is 
automaticall
y checked.

Your entry 
will also be 
considered 
for the field 
Display 

, if Name
you don't 
insert a 
seperate 
display 
name.

The fiName 
eld must 
not be 
empty.

Allowed 
characters 
are:

number
s 0-9
letters 
a-z 
and A-
Z
special 
charact
ers     .  - _
and !

If you want 
to display a 
name 
different to 
the 
technical 
identifier of 
the profile, 
insert the 
label you 
want to use 
instead in 
field Displa

.y Name

If filled, this 
name will 
be shown in 
the platform 
components.
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Insert a 
namespace 
for your 
profile.

The entries 
in fields Na

 and me Na
 mespace

must be 
unique.

Therefore, 
your input is 
automaticall
y checked.

If name or 
namespace 
are already 
in use, you 
need to 
change 
your entry.
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If you have 
entered the 
Master Data
, you can 
already 
create the 
profile by 
clicking the 

 button.Save

The profile 
data sheet 
is closed, 
the 
message Su
ccessfully 

 is saved!
displayed 
and the 
profile is 
added to 
the list.

You can 
use the link 
from the 
success 
message to 
reopen the 
profile's 
data sheet.

Before 
saving the 
profile, you 
can also ass
ign 

, permissions
assign users
and insert 

. translations
But this is 
not 
mandatory 
to create a 
profile.

Assigning Permissions

You need to 
assign permissio

 to profiles, if ns
you want to 
restrict access to 
the profile's 
content.

Click the  Assign
button in the 
permissions 
section to open 
the list of 
available 
permissions.

https://doc.scheer-pas.com/display/ADMIN/Managing+Permissions
https://doc.scheer-pas.com/display/ADMIN/Managing+Permissions


Gener
ally, 
it is 
not 
neces
sary 
to 
assig
n a 
permi
ssion 
to a 
profil
e:
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Use the 
corresponding 
checkboxes in 
the list to select 
the permissions 
you want to 
assign.

The chosen 
permissisons 
are displayed in 
the footer of the 
list.

Click  to Apply
assign the 
permissions to 
the profile.

Your selection is 
transferred to 
the  Permission
section of the 
profile data 
sheet.

Assigning Users

Do 
not 
forget 
to 
save 
the 
data 
sheet 
before
closin
g it.



In a profile 
data sheet, 
the users 
assigned to 
the profile 
are listed in 
the  User
section.

If you 
create a 
new profile, 
you start 
with an 
empty  User
section. If 
you want 
to, you can 
assign the 
users to a 
profile 
within the 
profile's 
data sheet.

Click button 
 to Assign

assign 
users to the 
profile.

The list of 
all available 

 users
opens.

Use the 
correspondi
ng 
checkboxes 
to choose 
the users 
you want to 
assign.

All selected 
users are 
displayed in 
the footer of 
the list.

Click  Apply
to assign 
the users to 
the profile.

https://wiki.e2ebridge.com/display/WTOOLS/.Users+vPAS_1.0_admin


Your 
selection is 
transferred 
to the  User
section of 
the profile 
data sheet.

When all 
necessary 
users have 
been 
assigned, 
you can 
save the 
profile data 
sheet or 
continue to 
edit the 
profile by ins
erting 

.translations
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Inserting Translations

The profile name inserted in section  is a technical name for the profile. In section Master Data Translatio
 you can insert translations for the profile's display names.ns

Use 
window Tr
anslations
to insert 
the 
display 
name in 
different 
languages.
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Clicking 
button Edi
t 
Translati

 will ons
show the 
fields Ger

, man Eng
 and lish F

.rench

The 
names 
inserted 
in those 
fields will 
be shown 
in BPaaS 
according 
to the 
language 
selected 
for the 
user 
interface.
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